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KE HOACH

To chirc 16p tip huin quan tri va quan ly tin bai trén Cong/trang
thong tin dién tir cia UBND huyén, UBND cac x4, thi tran nam 2024

Thyc hién Cong van s6 176/STTTT-BCVTCNTT ngay 23/1/2024 cua S&
Thong tin va Truyen thong tinh vé viéc tlep tuc phbi hop hoan thién, dua vao van
hanh phién ban nang cap cua Cong thong tin dién tir tinh va c4 trang thong tin dién
tir thanh phan trén Cong;

Pé kip thoi hoan thién, dua vao van hanh phién ban nang cép cua Cong
thong tin di¢n tr va tang cu:ong cac ky nang dang tai thong tin trén Cong/Trang
thong tin dién tir phién ban ma1 ctia huyén va cac x4, thi tran cho cac Ban bién tap;
UBND huyen ban hanh K¢é hoach t6 chirc 16p tap huén quan tri va quan ly tin bai
trén Cong/Trang thong tin dién tir cia UBND huyén, UBND cdac x3, thi tran nam
2024, véi cac ndi dung sau:

I. MUC PiCH, YEU CAU
1. Muc dich

.- Nang cao kién thue, k¥ ning can thiét cho Ban bién tap Cong/Trang thong
tin vé cOng tac quan ly hoat dong, cong tac dang cac tin bai va van hanh phién ban
nang cap cua Cong/trang thong tin dién tur.

- Nang cao chat luong, hiéu qua cong tac quan tri va quan 1y cac tin bai trén
Cong/Trang thong tin dién tor dam bao nd1 dung, tham my va kip thot .

2. Yéu ciu

- Noi dung tap huan phal dam bao hi¢u qua, thiét thuc, phu hop v6i nhu cau
thue té cua don i, phuc vu ung dung thiét thuc trong cong viec. Cong tac t6 chirc
dao tao, tap huén can chudn bi chu d4o, chit ch, dam bao thoi gian, ndi dung,
chuong ‘trinh dao tao.

- Phéi hop chat ché gitra cac co quan, ban nganh, cac don vi lién quan trong
viéc xay dyng va trién khai chuong trinh tap huan.

- Lanh dao, cong chire cua cac co quan, dia phu’ong dugc cur tap huan _phai
nghiém tic tham gia dam béo tinh thiét thyc, hiéu quéa dé van dung vao thuc té.

II. NOI DUNG

1. Noi dung tap huin

1.1. Cac ngi dung chung

- Thu tuc vao Cong Thong tin va Phan hé quan tri trang tin
- D61 mat khau

- Céc chuc nang quan tri cap cao cta hé thong

1.2. Qudn ly théng tin ding trén Céng/Trang

- Cap nhat thong tin dang van ban/ban tin



- Cap nhap thong tin dang media

- Cap nhat thong tin ¢6 ciu trac (VD: cac muc thong tin vé quy hoach ké
hoach)

- Cap nhat thong tin lién két dén cac chuyén trang/website

- Cap nhat thong tin cac banner

- Phé duyét, quan 1y thong tin; quan ly thu vién media; bién tap vién

- Cép nhat trang gidi thi¢u, duyét dang trang gidi thi€u, quan ly trang gidi thicu
- Quan ly chuyén muc tin bai, viét tin bai, duyét ding tin, quan 1y tin bai

- Bang thong tin van ban, duyét thong tin van ban, quan ly van ban

1.3. Phén héi ddp

Giang vién tra 101 cac cau hoi cia ca nhan

2. Thanh phéin tham dw

2.1 Gidng vién

Giang vién: Moi giang vién co trinh do chuyén mon, k§l nang t6t, co kién

thirc thuc té vé cong nghé thong tin, vé dao tao chuyén doi sé va quan tri, quan 1y
Cong thong tin dién tu tinh.

2.2. Pai biéu va hoc vién

* Pai biéu dw khai mac:

- Lanh dao S& TTTT tinh Hai Duong;

- Pai di¢n lanh dao céc phong chuyén mon S TTTT tinh;
- Lanh dao UBND huyén;

- Lanh dao Van phong HDND&UBND huyén, Phong VH&TT huyén va
phong vién Pai phat thanh huyén du va dua tin.

* Hoc vién: (hoc vién tham gia tdp hudn mang theo may tinh xdch tay)

- Chuyén vién Van phong HDPND&UBND huyén phu trach Cong thong tin
dién t& huyén;

- Lanh dao UBND, Cong chirc phu trach Trang thong tin dién tir cac x4, thi tran.

3. Thoi gian, dia diém

- Thoi gian: %2 ngay, khai mac 8h00’ ngay 12/3/2024.

- bia diém: Hoi truong da ning UBND huyén.

4. Kinh phi

Kinh phi T6 chtrc 16p tap hudn quan tri va quan ly tin bai trén Céng/trang
thong tin dién tor cuia UBND huyen UBND céc x4, thi tran nam 2024. Ban t6 chtrc
(phong VH&TT) 1ap du tru bao cdo UBND huyén xin hd tro kinh phi.

III. TO CHUC THU'C HIEN
1. Phong Van héa va Thong tin huyén

- Chu tri, tham muu cho UBND huyén t6 chirc trién khai thuc hién cac no1
dung tap huén theo dang ke hoach va dé nghi S& TT&TT tinh Hai Duong hd trg
Giang vién cho budi tap huan.



3

- Phdi hop v6i phong chuyén mon cia So Thong tin va Truyén thong, cac
co quan, don vi lién quan xay dung chuong trinh tap huan.

- Phéi hop vo1 Van phong HDND&UBND huyen chuan bi cac diéu kién hoi
tru’ong va cac diéu kién dé trién khai tap huén va thong bao triéu tap lanh dao,
cong chirc tham gia 16p tdp hudn theo ké hoach.

- Tham muu cho UBND huyén x4y dung dy toan kinh phi va trién khai to
chtrc tap huan theo cac ndi dung ké hoach dé ra.

2. Van phong HDND va UBND huyén

- Ph01 hop phong Van hoa - Thong tin huyén b tri dia diém dam bao cac
diéu kién dé 16p tap huan dat hiéu qua (4m thanh, internet...).

- Phéi hop voi Phong VH&TT xay dung ndi dung tép huan, chuong trinh
khai mac va lam cong tac t6 chirc khai mac 16p tap huan.

3. Phong Tai chinh - Ké hoach huyén

Tham muu cho UBND huyén hd trg kinh phi phuc vu cho cong tac t6 chirc
16p tap huin theo quy dinh.

4. Pai Phat thanh huyén, Cong thong tin dién tir huyén

- Phdi hop véi cc don vi lién quan viét tin bai vé viéc t6 chirc 16p tap huan
quan tri va quan ly tin bai trén Cong/trang thong tin dién tu cuia UBND huyén,
UBND cac x4, thi tran nam 2024.

- Tang cuong cong tac tuyen truyén chuong trinh ndi dung tap huan trén
Cong thong tin dién tir ciia huyén va Trang thong tin dién tir cac x4, thi tran.

5. Cac co quan, don vi, UBND cac x4, thi tran

- Lap danh sich lanh dao, can by cong chirc tham gia lorp tap hudn (theo
madu) giri vé UBND huyén quan phong VH&TT huyén trude ngay 10/3/2024.

- Chi dao can b, cong chirc tham gia 16p tap huan dong du, dung thoi gian,
thanh phan theo ké hoach

Trén day la Ké hoach t6 chtrc 16p tdp huan quan tr1 va quan ly cac tin bai,
trén Cong/trang thong tin dién tu cuaa UBND huyén va UBND cac x4, thi trdn nim
2024. Yéu cau thu tru:ong cac co quan, don vi tryc thugc UBND huyen va Chu
tich UBND céc x4, thi tran can ctr vao ké hoach nay dang ky danh sach 1anh dao,
can b cong chirc tham gia 16p tap huan theo quy dinh./.

Noi nhdn: KT CHU TICH
-S& TTTT tinh;

- T.truc: Huyén uy; HDND huy¢én;
- Lanh dao UBND huyén;

- Thu trudng cac co quan, don vi;
- UBND céc x4, thi trin;

- Luu: VT.VHTT

V~ ‘;Q¢/
=P am Viét Tuin
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA........ Poc lap - Tw do - Hanh phic

S6: /DS-UBND
veveee e, QY thang 3 nam 2024

_DANH SACH .
Dang ky tham gia 16p tap huan quan tri va quan ly tin bai trén Cong/trang

thong tin dién tir cia UBND huyén, UBND cac x4, thi tran nim 2024

TT Ho va tén Chirc vu S6 dién thoai Ghi chu

Noi nhén: CHU TICH
- UBND huyén;

- Phong VHTT huyén

- Luu.VT.




		CỤC CHỨNG THỰC SỐ VÀ BẢO MẬT THÔNG TIN - ĐT: 0243.7738668; Fax: 0243.7738668; Email: ca@bcy.gov.vn
	2024-03-08T10:20:17+0700
	ỦY BAN NHÂN DÂN TỈNH HẢI DƯƠNG
	Phạm Viết Tuấn<phamviettuan@haiduong.gov.vn> đã ký lên văn bản này!


		BAN CƠ YẾU CHÍNH PHỦ - ĐT: 0243.7738668; Fax: 0243.7738668; Email: ca@bcy.gov.vn
	2024-03-08T13:51:13+0700
	PHIÊN BẢN THỬ NGHIỆM
	ỦY BAN NHÂN DÂN HUYỆN KIM THÀNH<ubnd.kimthanh@haiduong.gov.vn> đã ký lên văn bản này!


		BAN CƠ YẾU CHÍNH PHỦ - ĐT: 0243.7738668; Fax: 0243.7738668; Email: ca@bcy.gov.vn
	2024-03-08T13:51:26+0700
	PHIÊN BẢN THỬ NGHIỆM
	ỦY BAN NHÂN DÂN HUYỆN KIM THÀNH<ubnd.kimthanh@haiduong.gov.vn> đã ký lên văn bản này!


		BAN CƠ YẾU CHÍNH PHỦ - ĐT: 0243.7738668; Fax: 0243.7738668; Email: ca@bcy.gov.vn
	2024-03-08T13:51:34+0700
	PHIÊN BẢN THỬ NGHIỆM
	ỦY BAN NHÂN DÂN HUYỆN KIM THÀNH<ubnd.kimthanh@haiduong.gov.vn> đã ký lên văn bản này!




